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Applications are to be submitted to the Planning, Infrastructure and Economic Development Department, Right of Way, Heritage and Urban Design Services, Right of Way Unit (Inspection_Office@ottawa.ca or (613) 580-2608). 

Applications for total road closures on non-arterial roads must be submitted a minimum of five (5) working days in advance. 
Applications for total road closures on arterial roads must be submitted a minimum of ten (10) working days in advance. 

	Permit Holder Name:
	

	Contact Name:
	

	Permit Holder Address:
	

	Contact Phone:
	

	Contact Fax:
	

	Contact Email:
	

	Road Cut or Encroachment Permit Number:
	

	City Project Number:
	

	City Project Manager Name:
	

	Service Address:


	

	Street:


	To:
	From:

	Proposed Start Date and Time:
	

	Proposed End Date and Time:
	

	Description of Work:



	Justification for Closure (use additional sheets as necessary):



	Alternatives (use additional sheets as necessary):




Included with the application the applicant is required to provide;

1. A detailed plan of the closure area. The plan must include the work location, number of travel lanes and approximate location to any traffic control devices.

2. A draft copy of the notification letter to residents. The letter must be bilingual. 

NOTIFICATION TO THE AFFECTED PUBLIC:

By-Law 2003-445 Sec. 5(5): Where the work is of a major nature or duration and will cause general inconvenience to all the residents and businesses located beside or near the highway where the work will occur, every permit holder or person responsible for the road activity shall, at least two (2) working days prior to commencing the work, notify every resident and business located beside or near the highway where the work will occur of the plan for,

(a)
the work,

(b)
the start date, and

(c)
the duration of the work.

	List All Address to be Notified:
	


I/We 




 agree to abide by the terms and conditions of the Road Activity By-law 2003-445, in particular Sect. 23(1) & (2) – Closure to Traffic:


Signature
Print Name
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